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business day after the date the Association receives the
written request, except as otherwise provided in this
policy.

If the Association is unable to produce the books and records
requested on or before the tenth (1 0™) business day after the date the
Association receives the written request, the Association must provide
to the requestor a written notice that (1) informs the requestor that the
Association is unable to produce the information on or before the
tenth (10*) business day after the date the Association receives the
written request; and (2) states a date by which the information will be
sent or made available for inspection to the requesting party that is
not later than the fifteenth (15"™) business day after the date notice
under this section is given.

If an inspection is requested or required, the inspection shall take
place at a mutually agreed on time during normal business hours.
The requesting party shall identify the books and records for the
Association to copy and forward to the requesting party. The
requesting party shall pay, in advance of the inspection, the costs for
labor to supervise the inspection in accordance with Section Ill. After
the inspection, the requesting party shall pay, in advance, the costs
to copy and forward the identified documents in accordance with
Section llI.

lll. COSTS AND EXPENSES.

A

The Association will charge the requesting party the costs associated
with the compilation, production and reproduction of information
requested pursuant to this policy. Such costs shall include all
reasonable costs of materials, labor, overhead, and postage. Such
costs shall be charged based upon the following:

Copy CosTs  $0.10 per page for 8 2 x 11 pages
$0.50 per page for pages 11 x 17 or greater

Actual costs for specialty paper (color,
photographs, maps, etc.)

$1.00 for each CD or audio cassette
$3.00 for each DVD

LABOR $15.00 per hour for actual time to locate,
compile, and reproduce books and records
(if copy request is more than 50 pages)
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OVERHEAD 20% of total labor charge
(if copy request is more than 50 pages)

MATERIALS Actual cost of labels, boxes, folders,
envelopes and other supplies used locate,
compile, and reproduce books and records

POSTAGE Actual cost

An owner must pay, in advance, the estimated costs of compilation,
production and reproduction of the requested information. If the estimated
costs are lesser or greater than the actual costs, the Association shall submit
a final invoice to the owner on or before the thirtieth (30™) business day after
the date the information is delivered. If the final invoice includes additional
amounts due from the owner, the additional amounts, if not reimbursed to
the Association before the thirtieth (30™) business day after the date the final
invoice is sent to the owner, may be added to the owner’s account with the
Association as an assessment. If the estimated costs exceed the final
invoice amount, the owner is entitled to a refund. The refund shall be issued
to the owner not later than the thirtieth (30™) business day after the date the
final invoice is sent to the owner. The Association shall determine estimated
costs of compilation, production and reproduction based upon the amounts
shown in Section Ill.A. herein above.

WATERMAN SSING CONDOMINIUM
ASSOCIATION, & TeXas non-profit corporation

By:

Py HherniZe. Secretary

STATE OF TEXAS 8

§

COUNTY OF HARRIS §

This instrument was acknowledged, before me on this _ / 57~ day of
LY 2022.by ¢ . A , Secretary of

Waterrfian Cebssing Condominium Association, a Téxas non-profit corporation, on behalf
of said corporation.
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o My Commission Expires

KELLY A FUTRAL

Ko, Lozt

Notary ID #1071351 v
Notary Public - State of Texas

April 26, 2024
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